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subject: Guideline for- Reconstruction of ciestroyerf crr mutriar-cu rcgi>Liari''i'

Recoros'

'you 
are avnarethat Rule l1(41framed under section 30 (2)(k) of RBD

Act,lg6gprovidestheRegistrar.o,t.".ptheBirthandDeat}rRegistersln
his/her office particulariv ,l ,h1,Lr*i .t.^= at least for the period of one year

and after that- period such registers shall Ue transferred to the designated

prescribed authoriqy for safe custody. in this to"t'"1tion' it has been observed

that in using and handling the registration r".orJ" frequentry, the old records

became in dilapidated condition a;d not fit for *se after sometime' Therefore'

some states have raised ttre issul- of ,".o""truction of record' This office has

framed a set of new guideiines^ or, ,""o"structi;; of destroyed or mutilated

registratior, ,""ori= , ,1h"". guia"rirr"" are issued in continuation of this of{ice

circular No. Uuigi-"S (cord'1 dated 9fr March 1998'-rI
\ t/'

n\- -/t\\l ./
)y .oiv .,'?f,, 2.Inthisconnection,itistomentionthat,beforetransferringtheregisters

of the concerned year to the designited authority for safe custody' the Registrar

shall be vigilant ir,.d ..r"rrre that ."rirn".,ts for all registered births and deaths

havebcenissucclrotireconcernecipersons,sotr'atrtreincidentsofbringing
back the register from the safe custody can be minimized'

3.Thefollowingpointsmaybetakenintoconsiderationbeforeinitiatingthe
process of reconstruction of record-

1)Ifbyanyreason,theBirthandDeathRegistrationRecordsis
lost/damaged/destroyed,theregistraroftheconcernedregistration

- unit (rural areas) shal1 irrorgr. tIe block level officer or any prescribed

authority, make a proposat tJ trre District Registrar with the reasons to

issue necessary notification for reconstruction of

lost/damaged,lclestroyedrecord.InCaSeofurbanareasRegistrar
Mr-rniclpaiitS' anrl Municipal Corporation shal1 make srich proposais to
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theDistrictRegistrarandChiefRegistrar.Thenotificationfor
reconstruction oiuirtn-aeath registratiol record shall be issued after

necessaryscrutinybytheconcernedofficials.Theconcernedregistrar
sha-ll undertak" ,rr" iro"eedings^ for reconstruction of record only after

such notificatio.r-i" i"*r.d. The following procedure is to be followed for

reconstruction of the record-:

a)Reconstructionoftheregistershallbedoneonthebasisofthe
documentary e'idence submitted' by the concerned person'

b) Registrar pirths and Death) i"'' by issuing Public Notice in the

area of the concerned regis;#'rrri , ask the people to send the

proofs or trr" ircidents .r u,rj*jcleaths registration' e'g' birth cr

death certincai" .,.. within ,rr" pr.""ribed time limit' The Proof so

provided by;; |i,"o. shall be maintained by the Registrar as a

d 
oJ'T#"TJ::Jtocumentary evidence of birth and d'eath is not

available *i;;th" concerned ;; ""'Y:i 
the date of birth or

deathinanyGovernmentoffice,schoolrecordetc.,showingthe
reference #J;;- "^*" 

has been entered on the basis of

Birth/Death'?"*iri"^t". Thi"*;".;rd may be considered for the

., ffi{""";**J:"ll{!:.T:":'"T"T'}'o""o""' 
ir a demand is

. 
received r.;' ;i,;; .",o 1:^l: ;::.f:"il:nt ;: l:=tfj;" .'"-TJTi

i-"r;"s;x1'"T,;l;fi : 
jlttli#TfIlH:.[JffJevan'[

registration record of the "orj""rt "a 
year. The Registrar shall issue

theNonavailabilityCertificateaSpertheprovisionofrule-13(3)of
theStateRulefram"a,,,a",*.iio,,17(1)oftheRBDActtothe
concernedperson'Ttre;1nce1-nc{--lpersur-isi'-"I'i-::;;;:;hineC'tht:
provision" o-r i.r.yed registrau.t "t 

section 13 and advised to follo'w

the Prescribed Procedure'

2\Inordertopreven...l.incidentsoftheftorlossofrecord,all
Registrars or gi.tkr" and o..it " should keep the birth and death

registratiot"tto'd*insafecustodyataseyeplace'Theregistrar
should ,."o .rr"ure that r"gi"tr^ii"o-rr',""o'd i'e' Regisiers birth and death

shall be examined oniy in his/her presence'

3)Intheeventofawarningofanatrrrald.isasterintheareaofa-particular
registratio. ;; or an incident of fire or an "tttatttt 

taking place in the

registration oiri.., the registr", J"u take all possible steps to shift the
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record at his disposal to a safe piace and shall send a detaiied report of

the incident to the concerned authority immediately' The respective

concernedauthorityshalltakenecessarystepstoinformtheChief
Registrar through the District Registrar as soon as possible'

4)WhenthepagesofBirths.'l9Dt^thsRegisterstartsbreaking'the
concerned Gi"o", shall take all necessary steps to

reconstruct/restorethepagestotheiroriginalformimmediately'

5)Necessaryentryinrespectofreconstructionofrecordshouidalsobe
madeintheremarkscolumnoftherespectiveregistershowingthe
date of reconstruction of the record'

6)Itisalsosuggestedthattoreducethescopeoffurthercorrection,It
should be enlured that in case of non availability of documentary

evidencewiththeconcernedpersonandentryismadeonthebasisof
office record or School record, a undertaking from the individual may

beobtainedbeforeenteringtheparticularsthattherelevant
particulars are correct and f,rnal'

7|DuringthevisitorinspectionbythecompetentAuthorityof
State/DistrictorBlocklevelofficerstoaregistrationunit,theyshould
ensurethatBirthandDeathRecordarekeptproperlyandinsafe
manner.Ifitisfoun.dthattherecordisnotinasafeandpropermanner,
theinspectingauthorityshalldirecttheregistrar^totakeappropriate
remed.ialmeasures.Theirrepcrtshouidhighlighttheseissuesand
intin'iate the Chief Registrar's cffice about the same'

These guideiirres a69 f1:r'r-z'i aed t'o you 'rith the reques'L -rc

circulate these to the concerned registration authorities for appropriate

actionsothattheindividualsa,e-notdeniedwiththebirthordeath
certificates. This office may kindiy u" appraised about the action taken in

this regard' 
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DePutY registrar General (CRS)
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A11 Chief Registrar of births and deaths


