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Zil1a Parishads and Panchayat’ Sangiey” =
Officers and Servants under -_Proceduras hi(s
naintenance and submissipgn of diarieg by itk

GOVERNMENT op MAHARASHTR A
Rural Development Department.
_ Cirewlar No, zyg. 1668,/208%..4,
Sachivalaya, Bombay-32(BR), ong May 1968,

CIRCUT AR
ﬁ—-‘-—-—-'lﬁ_’_-_-_‘

the revigeg Procedure gg under ip Supersession of the one Preseribed 1pn the Govern.

‘ent Cireular, Rural Development Department No.ZNG.1665/56381-A, dated the 3oy
November 1965, ‘ - ;

2+«  Servantg of the Zi11a pars yat Samitig .-

L 45) Porm of Diases = The dlaries ehoulq pe 1y the following foum:
Cngpta R v

O " e o
-1 Date of pré-~

vious visit,

GCP.Rota/R.D.D, -H-162(1 »000-5-68)




e e e
Tlame of the Type of Initia) Circulated to in
functionary, diary. Submission, order,
1 2 5 4
(1) Senior Grem A Assistant Bloek Extension 0fficers
-Sevak,- Development 0fficey concerned, Bloeck
by 5th of avery Development Officer
month, and Assistant Block
o Department Officer by
Gram Sevak, — the 20th of EVery mguh. .
) Assistant Grap A '
* Sevak, - : i
Assistant A ~
Extension
Officegs.'
- .
{(2) Sentor Exten— B Assistant Bilock , Bloek Development
slon Ofticers, . Leveloprent 0fficerp Officer, Head of the
o by 5tk of every month, concerned Department ip
Extenoion Ofe;cers

2114 Parishad, Bloek

and Junior Exten Development Officer ang

. ?_ oo 8ion Oificers. Assistant Block Develop-
N L P ment Officer by the 20th
- ot every month, :
i _ - - .
3. Officiala at the Panchayat Samit;g I~ ’ L

ment Officers, The Copies should be retaineqd by the Bloclk Develo
after communicating the Temarks to the Grap Sevéks and Assistant Grap Sevakg,
The Extension Officers, Assistant Block Development Officers ang tae Bloeck, .
-2 Development Officers Visiting the Readquarters of the Gram Seveks dnd Assistant .
’ Extension Officers shoulgd scrutinise their diaries upto the da*e or iheir v o3it

with a view to ensuring that the dlary is veing written day to day They may
&lso be given suitable inetructions 8% the time of their vigit to the
tionaries. The fapt of having scrutiniseq the diary shoulq '
register at the time of their vieit,

(b} Extension Cfficersg ;-



v
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{¢) Gram Sevaks, Assistant Extension Officers and Extension Officers i

Thev ~ould write "details" of the work actually performed by them at the
village visited etec. every day. By 'Details' it is meant that the entry should
indicale the part actually played by the functionary so that it may be possible
to know whether the work done is adequate or is on the right lines. The ususl

type of brief entries e.g. "visited and gave instructions", "visited and spoke to
the people", etc. should be avoided. '

/ 4
4. Officers under the Zil1la Parishads -

i%—(a) .Block Development Officers :—

They should submit their tour prograémme by the 20th of the preceding month anmi
the tour diary by the 10th of the succeeding wonth t68 the Chief Bwecutive Officews,
The tour programme need not be sent back to the Block Development Officers but it
should be reiained in the Office after issuing suitable instructions. There

*' should be one copy of diary, The Block Development Officers should, however,

sybmit extract of the diary to Chief Executive Officers who should retain then,
#nd only the remarks should be communica&ted to the Block Development Officers
through the Chairman of the Panchayat Samitis. It id not necessary to submié/*
copy to the Commissioner of the Division but the Chief Executive Officer sho
forward a'copy of his remarks to the Commissioner for his perusal and record.

(b) Officers under the Departments of the 7illa Parishads{including | 3

the General Administration Department under the Chief Executive Lo
Officers)

They should submit their tour programme by the 20th of the preceding month-and-
' tour diary by the 10th of the succeeding month to Heade of their Department under
Zilla Parishad. - The tour programme need not send back tc the officer but should be
retained in the office after issuing suitable insiructions. There showld- be. éneg’
copy of the tour dihry. The Officer should however, submit extract of the diary to
the Heads of tHeir Departments who should forward it with their remarks to the
Chief Executive Officers. The Chief Executive Offiters on recording their remarks -
should return the extimct to the concerned Head of the Department, who should
retain it ond only cormunicate the remarks to the contérned Heorecs
ER R X N OO PR Ak YA YA e
thiough the Chairmsan of the concerned Subjects Oommittees.

+

(¢} Heads of Departments in the Zilla Parishads :-

-

They should submit their tour programme'by the 20th of the preceding month
and tour diary by the 10th of the succeeding month. The tour programme should be
retaified in office :after issuing sultable instructions, There should be one copy -
of the tour diary but the extrazct of tour didzy should be submitted to the

ﬁ_nPrésident of the Zilla Parishad through the Chief Executive O0fficer and the ‘Chairmar

of the concerned Subject Commitiee . The Chief Executive Officer should send only
8. copy of the remarks passed thereon to the Regional Officer for perusal and
record. The extract of the diary should be retained by the Chief Executive Officer
after comaunicating remarks to the concerned Head of the Department.

(d) Chief Executive Officers :-

They should submit theiiyyéur programme by the 20th of the prece&ing month. and

tour diary by the 10th of succeeding month to the Commissioner of the Division.

The tour programme should be retained by the Commissioner after iasuing suitable

instructions., Thére. should be one copy of the jour diary but the Chief Executive
e,

K-162(1,000)-2.
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Officer should send extract to the Commissioner who ghould retain the pame and

communicate the remarks to the Chief Executive officer through the Premsident of
the Zilla Parishad.

By oxder and in the name of the Governor of Maharashtra,

5.1.KADIRT,
Under Secretary to Government.

To

The Presidents of the Zi1ls Parishads,
. The Chairman of Panchayat Samitis,

The Commissioners of Divielons, ”

A1l Qollectors of Districts,

A1l Chief Executive O0fficers of Zilla Parishais,

A11 Block Development officers of Panchayat Semitis,

411 Heads of Departments concerned, _ !

A1l ‘Secretariat Departments, '-

The Tiaison Officer, Rural Development Department,

A11 Officers snd Branches of the Rural Development Department.

vy !
:

To. of 1968.

‘Copy forwarded for information and guidance to -
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